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Dated: 14.09.2026

Office Order

Sub: Monitoring of the “Conduct of Practicals” and Reporting thereof

As we have been receiving complaints from many learners about the non-conduct
of the Practicals at their respective LSCs, this special system is being designed to
strengthen the academic counselling related to the conduct of the practicals and the
student support services.

This is in continuation of Office Orders dated 18.05.2026 and 20.05.2026
regarding the distribution of work of the Schools among the Academics of the
Regional Centre, and distribution of work of the Cells, Divisions and Units among
the Academics of the Regional Centre, respectively.

The overall responsibility of the Academic Counselling Support Services (Theory
& Practical) has been assigned to Dr. Neeraj, ARD (Office Order dated
20.05.2026). And, the responsibility of the Schools of Studies has been distributed
among three Academics (Office Order dated 18.05.2026).

For the smooth monitoring and reporting of the conduct of practicals at the LSCs,
it 1s hereby conveyed:

L. All the Academics. as per the Office Order dated 18.05.2026, will prepare a list
of all those Programmes ol their respective Schools which have a Practical
component.

2. They will then obtain the data from the Admission Section of the RC of those

Programmes with Practicals in which learners have got enrolled (at whatever
LA

3. Although LSCs have been assigned to the Academics as per Office Order
01.06.2026 for various purposes, they will monitor the “conduct of the practicals”
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as per their respective Schools offering Programmes with Practicals, irrespective of
the L.5C(s).

4.1t will be the responsibility of the concerned Academic to obtain the Practical
Counselling Schedule from the LSC; scrutinize it as per the Programme
requirements; approval/modifications, as the casec may be, conveyed back to the
concerned LSC within a time-bound manner (with a CC to the F&A, RC Delhi-3);
get it uploaded on the RC website and SMS sent to the concerned learners; and
monitor the actual conduct of the Practicals at the LSCs.

5. Monitoring of the actual conduct of the Practicals at the [.SCs is a must because
some learners complain that sometimes the practicals are not conducted at the [.SC
and they are asked to sign Attendance Charts in bulk for various dates to mark their
presence. It is an obvious malpractice with financial implications also, and the RC
has to monitor and stop it, if actually taking place at any [.SC.

6. Reporting in this matter, as per the Point No. 4 above, will be done by
Dr. Neeraj on a monthly basis, starting from September 2026, after consolidating
and obtaining the relevant information from Dr. M. R. IFaisal and Dr. K. Nilofer
also for their respective Programmes.

7.1f there are any specific observations in this regard, the concerned Academic will
immediately report the same to the undersigned in writing with complete facts and
figures so that necessary corrective action may be taken by the Regional Centre
immediately.

This is for strict implementation with immediate effect.

(Dr{ Ashok
Sr. Regional Direc

Distribution:

Dr. M. R. Faisal, Regional Director

Dr. K. Nilofer, Regional Director - for strict compliance
Dr. Neeraj, Asstt. Regional Director

Section Officer — for necessary administrative support
Director, RSD, IGNOU - for kind information, please.
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